
WAKEFIELD MUSIC BOOSTERS
c/o Wakefield High School
60 Farm Street
Wakefield, MA  01880 September 2014
________________________________________________________________________

Memorandum to: WHS Marching Band
Re: Advertising Program Fundraiser

Step to be completed:

1. Print 2 or 3 copies of the ‘2014 Ad Program Letter’ which you will give to businesses.   
Write your name clearly at the bottom of each letter so we know who to credit for the ad.

2. Print 1 copy of the ‘2014 Ad Program Kids Memo to Parents’ letter and give it to your 
parents.  

3. Within the next week – visit  the businesses you have been assigned to see if they will donate 
to the Advertising booklet. I suggest wearing a marching band related 
t-shirt or sweatshirt when visiting the company – it shows good support for the program.  

4. When talking to the company, give them the attached business letter. You should point out 
the size options available and related prices. Remember - No business will donate if not 
asked!

5. If you want to ask other businesses, please do!  Please ask the businesses you were assigned 
but if you want to ask more that would be great.  The list is only a guide, the more 
businesses you ask the better the ad book will be. 

6. If they don't decide to donate right away, follow up with the business within three days after 
you talk to them.  Once they give you a commitment, go and pick up the ad and the 
payment as soon as possible.  They can mail it in if they have to but it is better if you pick it 
up.  If they decide not to donate, thank them for their time and their consideration.

7. By Tuesday, October 14th, ALL ads must be turned in.  We have to put the book together 
and this takes time.  If an ad is going to come in later, let us know and we will try and fit it 
in, but no guarantees. If the businesses prefer to send their ad and money directly to us, 
please make sure they are aware of our deadline, too.

8. These letters are on the website: www.wakefieldmusicbooster.com

9. Remember - this is a fundraiser. All money raised goes back to the WHS Music Program.  
Good luck and thank you for your help in this.  Any questions, please let us know!

Thanks and Good Luck!

Elizabeth Lowry
Tania Helhoski

http://www.wakefieldmusicbooster.com/

